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Using Messages in Lok Jack eLearning

You can send and receive messages to other students and lecturers using Lok
Jack eLearning.

In Lok Jack elearning you can check for new messages or view previous
messages.

You can use one of the methods below:

¢ The Message Block
e A course participant’s profile

Using the Message Block

From your myelLearning Home Page or your Course Home Page:

1. Click on Messages in the messages block.
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The Main Messages Window will open.

Contacts Search Settings

Your contact list is currently empty

To send a message to someone, or to add a shortcut for

thern on thiz page, use the zearch tab above,

ncoming Contacts (1)
Rodney Harris {1} £ 8@ £

[These messages are from people whao are notin your

contact list. To add them to your contacts, click the "Add

contact” icon next to their name,)

This page refreshes automatically every 60 seconds

2. Click on the Blue Link under “Incoming Contacts” to view new messages
received.

The Message Window from the sender will be opened.
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Rodney Harris
L (=]

Rodney Harris [Tue, 11:27]. Hey cherisse, i real hungry!

N\

Message
Received

Trebuchet w

1igpty » B I U &

L eeloan o

Click here to type message
Path:

\A‘ Send message ]

3. Toreply to the message, click in the text box and type the message you
would like to send.

4. Click the Send Message button.
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Using Search to send a message

1. Click the Search tab on the Main Messaging page.

-

Contacts Searchdi]

Settings

Your contact list is currently empty

To send a message to sormeone, of to add 2 shartcut for

therm on this page, use the search tab above,

Incoming Contacts (1)
IIIRDdI'IE‘j‘ Harris (1) RO E

[These messages are fram people who are notin yaur

contact list, To add them to vour cantacts, click the "Add

contact" icon next to their name.)

Thiz page refreshes automatically

every 60 seconds

The Search Window opens.

2. Type the name of the participant you would like to search for in the Name

text box.

3. Click Search.

Keywords:

| Contacts Search | Settings
\arch for a person
Name: | aisha] Search

Search messages

[Jonly in my courses

Cinclude blacked sers

O only messages ta me

Q only messages from me

@ All messages to me or from me

Al messages fram all users
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Contacts Search Settings

Search results: 2 users found
Aisha Wood-lackson R@ E
Aisha Wood-Jackson #@E

MNew search

The Search Results for users found are displayed in the Search Results window.
4. Click on the participant’s name.

The message screen will open.

Aisha Wood-Jackson
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Sending a message through a participant’s profile

From your GSB eLearning Course Home Page:

1. Click on News forum.

Assignments

(33 Forurns
g5 Journals
I Quizzes
Resources

) Wikis

Administration

= Grades

Unenrol me from
ECHGZO06_Z00630

{last 5 minutes)
‘lChemsse Mahahir

Topic outline

Summer Session
ECMG2006 (EE25M) [ntroduction to Microorocessors

Hil Wwelcome to the UP summer session support web-site ...

This site contains a collection of tools and information to help you fulfill the
course requirements.

My name is Cathy; I will be lecturing the course as well as monitoring &
updating this site.

Classes will run in the lab everyday for 10 days (two weeks), two hours
morning and evening, with supervised self/group lab work between classes,

In the remaining weeks, students should use the online discussion hoards for
support from your lecturers and demonstrators.

Your mark mark is 100% exram-hased; however we will be enforcing
attendance and participation requirements i.e 5% attendance at class,
completion of online quizzes and participation in discussionfgroups.

Dates:

* 11-24th June; students undertake and submit exercises online
+ 25th June - 6th July: classes in lab weekdays 10-12 and 2-4.
+ 7-13th July: students undertake and submit exercises anline

Enjoy! /

& News forum
& Reflection on Learning (Private)
[E3] Reflection on Learning (Public)
Improving my results
@;" WARK Learning preferences
&) Study Tips: University of S5t. Thomas

15 Juf, 13:55

Cathy Radix

Tuesday Session more.,
2lder topics .

Upcoming Events

(2} Semaster I Beging
iondsy, 3 Saprember (12:00 A)

Goto calendar.,

Mew Event..
0O Auvgust 2007 [m]
Sun  Mon Tue Wed Thu Fn  Sat

Global Course
events events

Group events  User events

Mo messages waiting
Messages..,

The News forum window will open.

2. Click the participant’s name

ryelearning O Faculty of Engineering O Electrical Engineering O ECNG2006_200630 O Forums O

MNews farum

Jurmp to.. B3 l:]

u Search farurms I

(3 Everyone can choose to be subscribed

General news and announcements

Discussion Started by Replies Unread v Last post
+ P X
Tuesday Session 3. Cathy Radix 1 a
f)
s 0o
Suggestions for next year i Cathy Radiy u] u]
3
Topics to review on Friday 6th lchrvstal Joseph u] u]
things to be completed by tomaorrow ' Chrystal Jnsep 0o u]
' Chrystal Joseph o u]
Mext week topics l Chrystal Joseph u] u]
& o0
mainevent T~ Cathy Radiy a a
e
4 De
Azim sent us a link! ‘a i Cathy Radix o u]
f)
o+t
C and asmfendasm keywords ‘i_ ; Cathy Radix 1 a
f)
P,

Subscribe ta this forum

Unread posts are baing tracked
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The message screen will open.

Chrystal Joseph

Prafile

edit profile Forumn posts Blog Activity reports Roles

Location: 5t Augustine
Ernail address: 03717015@mysta.uwi.edu
Courses: ECNG3022 (EE30C) : Electromagnetic Field Theory,

Summer Session

ECNG2006 (EE25M): Introduction to Microprocessors
Last access: Saturday, 18 august 2007, 08:16 PM {9 days 19 hours)
Roles: Mon-editing teacher

Group: GP2
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3. Click the Send message button

Ch tal ] h
:. el’vs a DSE[J%
| Trebuchet v|1@Ee v B F U &
Lk = doad o
Click here to type message
Path;
e . il

The message screen will open.

For more information about how to use Lok Jack eLearning, contact:
gsbhelpdesk@gsb.tt

Modified with permission. This work is licensed by Campus IT Services, The University of the West Indies,
St. Augustine Campus, under the Creative Commons Attribution Non-commercial License. To view a copy
of this license, visit http://creativecommons.org/licenses/by-nc/3.0/.
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